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Change of Absences Form
(Per Course Session)

1. Instructor's / Lecturer's Name:                    

2. Course:  


3. Time: 


4. Section: 


5. Week:
	


6.      Check if you want to REMOVE the absences for the whole week for all students. 
Note:  If you have checked step 6 (above question) then you have to resubmit the attendance for that week following approval of this request. Now you can skip to step 10.
	



7. Student ID:


8. Student Name: 

     9. Enter correct number of absences along with the incorrect number of absences by day.

	Incorrect Absence
	Correct Absence

	Days
	Number of Absences
	Days
	Number of Absences

	Sun:
	
	Sun:
	

	Mon:
	
	Mon:
	

	Tue:
	
	Tue:
	

	Wed:
	
	Wed:
	

	Thu:
	
	Thu:
	


______________________

10. Instructor's Signature

___________________________



    _____________________________

Course Coordinator's Signature



    Academic Coordinator's Signature                               
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